Town of Holderness 

Abatement Procedures

February 28, 2005

1. Assessors’ Agent recommends reduction in assessed value via an administrative abatement or a regular abatement requested by a taxpayer.

2. Board of Selectmen approve and sign the abatement.

3. Minutes reflect action taken by the Board of Selectmen.

4. If the tax is already paid, at the following week’s meeting, Municipal Secretary produces a spreadsheet showing the value reduction, interest calculation, and the Town Administrator signs a check request to the Bookkeeper.

5.
If the tax is unpaid, an abatement is signed by the Board of Selectmen for the Tax

      Collector reducing the amount due on her books.

6. The Bookkeeper writes the check, attaching the spreadsheet calculation which shows taxpayer’s name, address, map & lot, interest calculation, and amount due.
7. Board of Selectmen signs the check

8. Minutes reflect action taken by the Board of Selectmen

9. Check sent to taxpayer with cover letter explaining action taken.

10. If any corrections are required within the process, the before and after documents (incorrect and correct) shall be retained together, and the minutes shall explain fully the correction. This will provide for an adequate audit trail on action taken.

11. All records on abatements shall be retained a minimum of five years, per the requirements of the New Hampshire Municipal Records Board Rules
